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CITY OF FAIRVIEW HEIGHTS
CITY COUNCIL MEETING AGENDA
CITY COUNCIL CHAMBERS
JUNE 21, 2016

Public Participation

7:00 P.M.
A. Callto Order
B. Pledge of Allegiance
C. Invocation
D. Roll Call
E.
F.

Consent Agenda

City Council Minutes —June 7, 2016
Executive Session Minutes — June 7, 2016
Presentation of Bills - $1,138,427.82
Finance Director Report

G. Committee Reports

H. Communication from Mayor

.  Communication from Elected Officials

J. UNFINISHED BUSINESS

Proposed Ordinance No. 37-'16, an Ordinance amending Ordinance No. 1646-2014,
Ordinance No. 1647-2014 and Ordinance No. 1702-2015 regarding time to proceed with the
development of Labors Local #100 Business Office within the Planned Professional Office
District. (Community Committee)

K. NEW BUSINESS

Proposed Resolution No. 52-16, a Resolution amending Resolution No. 3858-2014, a
Resolution adopting a complete and current City of Fairview Heights Personnel Code.
(Operations Committee)

Proposed Resolution No. 53-'16, a Resolution amending Resolution No. 3978-2016, passed
January 21, 2016; a Resolution adopting a Capital Improvement Priority List. (Operations
Committee)
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K. NEW BUSINESS — continued

Proposed Resolution No. 54-'16, a Resolution authorizing the Mayor to enter into an
agreement with Pontiac William F. Holliday School District 105 for the construction of a sidewalk
connecting Columbia and Traubel Drives. (Operations Committee)

Under the Omnibus Reading

Proposed Resolution No. 55-'16, a Resolution authorizing the Mayor to enter into a purchase
agreement with Rush Truck Centers for a 2017 International 7400 SFA 6X4 truck for use by the
Public Works Department (Operations Committee);

Proposed Resolution No. 56-'16, a Resolution authorizing the Mayor to enter into a purchase
agreement with Morrow Brothers for a 2016 Ford F250 4X4 truck for use by the Public Works
Department (Operations Committee);

Proposed Resolution No. 57-'16, a Resolution authorizing the Mayor to enter into a purchase
agreement with Deere & Company for a John Deere 4066R Compact Tractor with mower and
loader for use by the Parks Department (Operations Committee); and

Proposed Resolution No. 58-'16, a Resolution authorizing the Mayor to enter into a purchase
agreement with Landmark Ford Inc. for a 2016 Ford Taurus for use by the Land Use and
Development Department. (Operations Committee)

Under the Omnibus Reading

Proposed Resolution No. 59-'16, a Resolution authorizing the Mayor on behalf of the City to
enter into an agreement with EWR Architects, Inc. to provide Professional Design Services for
the tuck-pointing and re-roofing of the North Wing of the Municipal Complex (Operations
Committee);

Proposed Resolution No. 60-'16, a Resolution authorizing the Mayor to enter into a contract
on behalf of the City with D.E. Martin Roofing Company, Inc. to provide labor, materials and
equipment for the re-roof of the Fairview Heights Municipal Building(Operations Committee);
and

Proposed Resolution No. 61-'16, a Resolution authorizing the Mayor to enter into a contract
on behalf of the City with D.E. Martin Roofing Company, Inc. to provide labor, materials and
equipment for roof replacement of the Library facility. (Operations Committee)

L. ADJOURNMENT
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CITY OF FAIRVIEW HEIGHTS
CITY COUNCIL MINUTES
JUNE 7, 2016

The regular meeting of the Fairview Heights City Council was called to order at 7:00 P.M.
by Mayor Mark T. Kupsky in the Municipal Complex, 10025 Bunkum Road, Fairview
Heights, IL with the Invocation by City Clerk Karen J. Kaufhold and the Pledge of
Allegiance by Mayor Kupsky.

ROLL CALL

Roll call of Aldermen present. Frank Menn, Dennis Baricevic, Pat Baeske, Brenda
Wagner, Harry Zimmerman, Pat Peck, Roger Lowry, Justin Gough, Denise Williams and
Bill Poletti. Mayor Mark T. Kupsky, City Clerk Karen J. Kaufhold and City Attorney Kevin
Hoerner were also present.

PUBLIC PARTICIPATION

None.

CONSENT AGENDA

Alderman Lowry moved to approve the May 17, 2016 regular session City Council and
Executive Session minutes. Seconded by Alderman Wagner.

Roll call on the Consent Agenda showed Aldermen Menn, Baricevic, Baeske, Wagner,
Zimmerman, Peck, Lowry, Gough, Williams and Poletti voting “Yea.” Motion passed on
10 yeas and no nays.

COMMITTEE REPORTS

Mayor Kupsky announced the Operations Committee will meet June 8™, 7:00 P.M.

COMMUNICATION FROM MAYOR

Mayor Kupsky stated that an employee luncheon was held on June 39 and thanked
everyone who attended; the Detach 189 Committee will be holding a barbeque and beer
dance at Jones Plaza on June 17t from 6:00 P.M. to 10:00 P.M.; announced the first
annual Yeah Festival will be held on June 18" at Moody Park from 11:00 A.M. to 10:00
P.M.

COMMUNICATION FROM ELECTED OFFICIALS

None.
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UNIFNISHED BUSINESS

Proposed Ordinance No. 27-'16, an Ordinance authorizing the sale of municipally owned
real property commonly known as 10408 Lincoln Trail, Fairview Heights, lllinois.
Proposed Ordinance No. 27-'16 was read for the second time.

Roll call on Proposed Ordinance No. 27-'16 showed Aldermen Menn, Baricevic, Baeske,
Wagner, Zimmerman, Peck, Lowry, Gough, Williams and Poletti voting “Yea.” Proposed
Ordinance No. 27-'16 passed on 10 yeas and no nays.

Proposed Ordinance No. 27-'16 now becomes ORDINANCE NO. 1750-2016.

Proposed Ordinance No. 34-'16, an Ordinance amending Ordinance No. 190, “The
Revised Code,” Chapter 27, Offences, Section 27-1-38, Fireworks. Proposed Ordinance
No. 34-’16 was read for the second time.

Roll call on Proposed Ordinance No. 34-'16 showed Aldermen Menn, Baricevic, Baeske,
Wagner, Zimmerman, Peck, Lowry, Gough, Williams and Poletti voting “Yea.” Proposed
Ordinance No. 34-'16 passed on 10 yeas and no nays.

Proposed Ordinance No. 34-'16 now becomes ORDINANCE NO. 1751-2016.

NEW BUSINESS

Proposed Ordinance No. 36-‘16, an Ordinance granting an Area/Bulk Variance allowing
the construction of a 2,100 square foot building within the “B-3" Community Business
District, located at 10408 Lincoln Trail. Motion made by Alderman Baeske. Seconded by
Alderman Poletti. Proposed Ordinance No. 36-'16 was read for the first time.

Alderman Gough moved to advance Proposed Ordinance No. 36-'16 to the second
reading. Seconded by Alderman Baeske. Motion carried. Proposed Ordinance No. 36-
'16 was read for the second time.

Roll call on Proposed Ordinance No. 36-'16 showed Aldermen Menn, Baricevic, Baeske,
Wagner, Zimmerman, Peck, Lowry, Gough, Williams and Poletti voting “Yea.” Proposed
Ordinance No. 36-'16 passed on 10 yeas and no nays.

Proposed Ordinance No. 36-'16 now becomes ORDINANCE NO. 1752-2016.

Proposed Ordinance No. 37-16, an Ordinance amending Ordinance No. 1646-2014,
Ordinance No. 1647-2014 and Ordinance No. 1702-2015 regarding time to proceed with
the development of Labors Local #100 Business Office within the Planned Professional
Office District. Motion made by Alderman Peck. Seconded by Alderman Poletti.
Proposed Ordinance No. 37-'16 was read for the first time.

Proposed Resolution No. 50-*16, a Resolution approving a Special Event Permit request
for VFW Post 8677 located at 5325 North lllinois. Motion made by Alderman Peck.
Seconded by Alderman Poletti.

Proposed Resolution No. 50-'16 passed on a voice vote.

Proposed Resolution No. 50-'16 now becomes RESOLUTION NO. 4026-2016.
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NEW BUSINESS - continued

Proposed Resolution No. 51-16, a Resolution amending Resolution No. 3913-2015
passed May 19, 2015 and approved May 26, 2015; a Resolution authorizing the Mayor
to enter into an amended Master Business/Commercial Deposit Accounts Signature Card
Agreement with Associated Bank to update the signatories for the City of Fairview
Heights. Motion made by Alderman Baricevic. Seconded by Alderman Peck.

Roll call on Proposed Resolution No. 51-'16 showed Aldermen Menn, Baricevic, Baeske,
Wagner, Zimmerman, Peck, Lowry, Gough, Williams and Poletti voting “Yea.” Proposed
Resolution No. 51-'16 passed on 10 yeas and no nays.

Proposed Resolution No. 51-'16 now becomes RESOLUTION NO. 4027-2016.

Alderman Baricevic moved to approve the request for Christian Activity Center to hold the
Black Friday Weekend Run for Peace 5k Fundraiser at Everett Moody Park on November
26, 2016 from 7:00 A.M. — 12:00 P.M. and to allow the sale of items and collection of fees
and donations during the event. Seconded by Alderman Gough. Motion carried.

Alderman Peck moved to go into Executive Session pursuant to 5 ILCS 120/2 (c) (2) —
Collective Bargaining. Seconded by Alderman Poletti. Motion carried.

Mayor Kupsky recessed the meeting at 7:12 P.M.
Mayor Kupsky reconvened regular session at 7:27 P.M.
Roll call of Aldermen present showed Aldermen Menn, Baricevic, Baeske, Wagner,

Zimmerman, Peck, Lowry, Gough, Williams and Poletti. Mayor Kupsky, City Clerk Karen
Kaufhold, Attorney Kevin Hoerner were also present.

Alderman Gough moved to adjourn. Seconded by Alderman Wagner. Motion carried.
Meeting adjourned at 7:28 P.M.

Respectfully submitted,

Yoo S Yyt

KAREN J. KAUFHOLD

CITY CLERK
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Memo

To: Mayor & City Council

From: Gina Rader - Director of Finance

CC: City Clerk & Directors

Date: June 16, 2016

Re: Finance Report — June 21st City Council Meeting

Presentation of Bills
The Bill List was forwarded from the Administration Meeting held on June 15,
2016 in the amount of $1,138,427.82.

Video Gaming Revenues

Due to the State budget impasse Video Gaming Tax distributions are being
withheld from municipalities. The Video Gaming money is subject to
appropriation, because there is no appropriation, the state cannot legally give
the municipalities the money it owes them from the tax. Last year, when
faced with the same issues, the Legislature passed funding for video
gaming. The City’s General Fund does have more than adequate reserves to
withstand this short-term issue.

Please let me know if you have any questions.

Thanks,
Gina
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PROPOSED ORDINANCE NO. 37-‘16
AN ORDINANCE AMENDING ORDINANCE NO. 1646-
2014, ORDINANCE NO. 1647-2014 AND ORDINANCE
NO. 1702-2015 REGARDING TIME TO PROCEED WITH
THE DEVELOPMENT OF LABORS LOCAL #1100
BUSINESS OFFICE WITHIN THE PLANNED
PROFESSIONAL OFFICE DISTRICT.

WHEREAS, the Community Planning Committee on May 18, 2016 reviewed the
request for extension of time to proceed with development of Laborers Local #100
Business Office.

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY
OF FAIRVIEW HEIGHTS, ILLINOIS:

SECTION 1. AMENDMENT. Amendment of Ordinance No. 1646-2014, Ordinance

No. 1647-2014 and Ordinance No. 1702-2015 by extending the time for initiating of

development of the Laborers Local #100 Business Office to June 19, 2017 is approved.
SECTION 2. PASSAGE. This Ordinance shall be in full force and effect after its

passage and approval as provided by law.

READ FIRST TIME:  June 7, 2016

READ SECOND TIME:

PASSED:
APPROVED:
MARK T. KUPSKY - MAYOR
CITY OF FAIRVIEW HEIGHTS
ATTEST:

KAREN J. KAUFHOLD - CITY CLERK
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PROPOSED RESOLUTION NO. 52-"16

A RESOLUTION AMENDING RESOLUTION NO.
3858-2014 A RESOLUTION ADOPTING A
COMPLETE AND CURRENT CITY OF FAIRVIEW
HEIGHTS PERSONNEL CODE.

WHEREAS, the City of Fairview Heights has adopted a Personnel Code
consisting of Exhibits A and B, governing the rules and benefits for the employees of the
City; and

WHEREAS, the City of Fairview Heights desires to combine Exhibits A and B of
the Personnel Code into one complete and current document for future modifications,
including amendments, additions and deletions.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY
OF FAIRVIEW HEIGHTS:

Exhibits A and B of the Personnel Code shall be combined into one document
establishing a complete and current Personnel Code per the attached and marked
“EXHIBIT A.”

Upon passage and approval, the Human Resource Coordinator shall distribute
the Personnel Code to each city employee and shall have copies available for each new
employee.

This Resolution shall be in full force and effect from and after its passage and

approval as provided by law.

PASSED:
APPROVED:
MARK T. KUPSKY - MAYOR
CITY OF FAIRVIEW HEIGHTS
ATTEST:

KAREN J. KAUFHOLD - CITY CLERK
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CITY OF FAIRVIEW HEIGHTS

PERSONNEL CODE

DISCLAIMER STATEMENT FOR NON-CONTRACTUAL EMPLOYEES

| have received a copy of the City of Fairview Heights' Personnel Code. | will accept the
responsibility for reading this Code to become familiar with the rules, regulations, and
benefits of the City of Fairview Heights. | understand that the employment relationship
between myself and the City of Fairview Heights is not contractual in nature.

| understand that the personnel policies of the City of Fairview Heights are presented in
this Code and in summarized form. For more information about any policy, | may
consult my Supervisor, Department Head, or the Administrative Services Director.

These policies are subject to change without prior notification, and | am subject to policy
changes as they are made.

Name:
Date:
Please return this page to the Department Head/Supervisor after you have signed it.

Signed originals of these pages are to be kept in each employee’s personnel file in the
Administrative Services Department.

(Resolution No. 2753-2000)
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CITY OF FAIRVIEW HEIGHTS
PERSONNEL CODE
RESOLUTION NO. 925-'82
JUNE 1, 1982
UPDATED 2/2/93

UPDATED 9/2/2014 (RESOLUTION NO. 3858-2014)
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RESOLUTION NO. 925-'82

A RESOLUTION REPEALING RESOLUTION NO. 746-'80,
PASSED MAY 6, 1980 AND APPROVED MAY 7, 1980,
RESOLUTION NO. 757-'80, PASSED JULY 1, 1980 AND
APPROVED JULY 3, 1980, RESOLUTION NO. 834-'81,
PASSED SEPTEMBER 1, 1981 AND APPROVED
SEPTEMBER 2, 1981 AND; A RESOLUTION TO
ESTABLISH A PERSONNEL CODE PROVIDING
PERSONNEL RULES AND BENEFITS FOR THE
EMPLOYEES OF THE CITY OF FAIRVIEW HEIGHTS,
ILLINOIS.

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND THE CITY
COUNCIL OF THE CITY OF FAIRVIEW HEIGHTS, ILLINOIS:

SECTION 1. ESTABLISHMENT OF A CODE. This Resolution, consisting of

Section 1 through 27, shall be known as "The Personnel Code". Any and all
additions or amendments to such Personnel Code when passed in such form as
to indicate the intention of the City Council to make the same apart thereof, shall
be deemed to be incorporated in the Personnel Code.

Upon passage and approval, the City Clerk shall cause each City employee
to receive a copy of the Personnel Code and the City Clerk shall have copies

available for each new employee.
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SECTION 1. INTRODUCTION

Policies are defined as the basic rules which guide administrative action in
accomplishing an organization's objectives. Comprehensive and clearly defined
policies, which are consistently and fairly administered, are essential to the success of
any organization. This manual contains those policies set forth for employees of the
City of Fairview Heights. All personnel charged with the responsibility of administering
policies must be thoroughly familiar with the contents of this manual. Furthermore, it is
essential that these policies be administered in a systematic, fair, and impartial
manner.

It is the responsibility of each City employee to familiarize himself/herself with the
policies contained in this manual and to comply with their administration. Employees
should address questions of policy interpretation to their department head or other
designated personnel pursuant to the City Chain of Command. All employees will
receive a copy of the manual for their personal use. Employees will also be required to
sign a statement acknowledging receipt of the manual and their responsibility to
familiarize themselves with the policies contained in the manual and their obligation to
return of the manual at the end of their employment.

Undoubtedly, there will be situations which require administrative interpretations of the
policies set forth in this manual. An effort must be made to ensure that such decisions
are made as objectively and consistently as possible, keeping the general intent of the
policy in mind.

As conditions change within the City, it may be necessary to add, delete, or revise
specific policies which have been affected by such change. Amended or
supplementary policies as well as an updated amendment log documenting the
amendment will be issued to all employees.

The policies set forth in this manual supersede all previously written and unwritten
City Personnel Policies. In the event there is a conflict between the policies set forth
in this manual and any applicable law, the applicable law will prevail.

The rules expressed in this personnel policy shall apply to all positions in all
departments of the City, except for instances where a Collective Bargaining
Agreement (CBA) has a specific provision that is in conflict with a specific provision of
the City personnel policy. In these instances, the terms of the CBA will apply with
respect to employees covered by the CBA.

It is also understood that members of the Police Department also have policies and
operating procedures as set forth by the Police Chief. The Chief of Police shall direct
the administration and operation of the Police Department and in addition to policies
transmitted by the Mayor, shall establish such policies, directives, rules and
regulations for the administration and operation of the Department as he sees fit.
Ordinance 190, Chapter 30,30-1-4(c).
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SECTION 1. INTRODUCTION - continued

The policies outlined in this manual are presented as a matter of information only, and
may be changed at any time by the City. This manual is not an expressed or implied
employment contract. No representative of the City has the authority to enter into an
agreement with any employee that is contrary to the foregoing.

OBJECTIVES

The City of Fairview Heights recognizes that a personnel system which recruits and
retains competent, dependable personnel is indispensable to effective government
operations.

The policies and procedures set forth in this manual are designed to:

A. Promote high morals and foster good working relationships among employees of
the City by providing uniform personnel policies;

B. Enhance the attractiveness of a career with the City and encourage each of its
employees to give his/her best effort to the City and the public;

Encourage courteous and dependable service to the public;

Provide fair and equal opportunity for qualified persons to enter and progress
through City service based on merit and fithess as determined through objective
and practical personnel management methods;

o 0

E. Ensure that all City operations are conducted in an ethical and legal manner so
as to promote its reputation as an efficient and progressive body.
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SECTION 2. DEFINITIONS

A.

COVERED EMPLOYEES - All employees shall be covered by this Code except those
employees specifically exempt in a given Section or Subsection and/or employees
covered by provisions that are specifically set forth by Statute.

EMPLOYEE GROUPS - Employees are classified in the following groups:

1.

FULL TIME EMPLOYEES - Those working the normal number of hours, usually
40 hours per week, for which full time wages are paid.

PART TIME EMPLOYEES - Those employees scheduled to work less than 30
hours per week on average per calendar year, except as listed below. Effective
January 1, 2014, the City shall make determination of part time or full time status
by averaging the hours worked per week over a twelve (12) month period, with
the first twelve month period beginning July 1, 2013. (Per Resolution No. 3858-
2014)

PART TIME EMPLOYEES/OTHER:

a) TEMPORARY EMPLOYEES - Those who are engaged for a specific
project or a limited period with a definite understanding that their employment is
to terminate upon completion of the project or at the end of the period, and
whose employment is expected to continue for more than three (3) weeks, but
not more than a year. All temporary employees shall be appointed by the Mayor,
City Clerk and Treasurer with the approval of the Personnel Committee. The
Personnel Committee approval shall be obtained through a documented poll of
the Committee if time constraints do not allow for approval otherwise. (Res. No.
2659-'99)

b) EMERGENCY EMPLOYEES - Those employees authorized by the
Mayor, City Clerk or City Treasurer to meet a specific one-time, unusual,
emergency need of the City, who are engaged for a period of not more than
twenty-two (22) days in any consecutive three (3) month period. (Per Resolution
No. 1534-'88)

MANAGEMENT EMPLOYEES - Those employees holding positions of
Management Level I, I, lll, IV or V. It is the intention of City Council to afford
salaries and flexibility of work schedules commensurate with the responsibility of
our Management Level people; we specifically exclude said employees from the
following benefits: Overtime, compensatory time, minimum call out and holiday
pay as defined in this Code. (Per Resolution No. 1374-'87).

OVERTIME - Hours worked at the Mayor or Department Head's request in excess of
forty (40) hours worked at the regular rate in any calendar week shall be considered as
overtime.

Payment shall be made at one and one-half (1 1/2) times the base rate. (Per Resolution
No. 3761-2013)



RETURN TO AGENDA

SECTION 2. DEFINITIONS - continued

y Hours worked at the Mayor's or Department Head's request in excess of the
Police Department personnel’'s' regularly scheduled work day, or in excess of the
Police Department personnel’s' regularly scheduled work week, shall be
considered as overtime. (Per Resolution No. 1356-'86).

COMPENSATORY TIME - When a full time employee works overtime, the employee
may elect to take any equivalent of one and one-half (1 1/2) times the number of
overtime hours worked (excluding holidays) as time off with pay at the discretion of the
employee's Department Head.

HOLIDAY - Legal Holidays as listed in the Personnel Code or set by the City Council
from time to time.

HOLIDAY PAY - those non-management employees who are required to work on an
official holiday shall be compensated at their regular monthly rate plus two and one-half
(2 1/2) times their computed hourly rate for the number of hours worked.

EXAMPLE: Patrolman (Grade 9):
Base Rate $1214 per month or
$ 607 pay period or
$ 7 per hour

HOLIDAY PAY =2 1/2 X 7.00 = $17.50
Per holiday hour worked plus regular
Bi-monthly pay.

Non-management employees, hired after the effective date of the Code who are
required to work on an official Holiday, shall be compensated at their regular monthly
rate plus one and one-half (1 ¥2) times their computed rate for the number of hours
worked.

VACATION LEAVE-Regularly scheduled leave computed by completed anniversary
years worked for the City. Temporary and emergency employees are denied this leave.
Part time employees’ vacation will be pro-rated on the actual hours worked as compared
to the normal full time work week.

EXCLUDED PERSONNEL-AIl elected and part time appointed officials are excluded
from this Code, unless specifically included in a given section or subsection of this Code.
All contract employees shall be subject to the provisions of the contract in effect at that
time. (Per Resolution No. 1879-'92)

NEW EMPLOYEES-New employees hired to fill a vacancy shall be allowed up to and
including two (2) weeks on the job training at the discretion of the Department Head.
(Per Resolution No. 971-'83)
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SECTION 3. EMPLOYMENT APPLICANT RECRUITMENT/HIRING POLICY

A.

CONTRACTUAL AGREEMENTS

The filling of any vacancy covered by contractual agreement with an employee bargaining unit
shall be subject to the position bidding provisions of the applicable contract before any further
steps are taken toward filling the vacancy.

B.

VACANCY ANNOUNCEMENTS - PROCEDURE

Upon the creation of an employee vacancy as a result of the resignation, discharge, retirement,
prolonged leave of absence or other termination of an employee or upon the creation of a new
position (subject to the approval of the City Council), the following procedure shall be followed
by the appropriate Department Head/Supervisor in filling that vacancy:

1.

C.

Compliance with the provisions as set out in Paragraph A. (CONTRACTUAL
AGREEMENTS) in this Section;

Announcement of the vacancy in writing to all Department Heads/Supervisors (with a
request that same be posted in order to make all employees aware of the vacancy) and
to all members of the City Council shall be made by the Department Head/Supervisor.
The posting shall be for no less than five (5) and no more that 10 working days before
any further steps toward filling the vacancy are taken.

Only full-time or permanent part-time employees as defined in Section 2 of this
Personnel Code shall be entitled to apply for vacancies prior to their advertisement as
stated in Paragraph 5. Under VACANCY ANNOUNCEMENTS - PROCEDURE of this

Section.

Department Heads/Supervisors may also exercise the option to consider applications
kept on file that were previously submitted provided that such consideration is not in
violation of Paragraph A. (CONTRACTUAL AGREEMENTS) of this Section.

If the vacancy is not filled as a result of the above listed processes, the Department
Head/Supervisor shall solicit applications through announcement in newspapers, trade
publications (if applicable), placement services, local colleges and universities or other
sources as applicable. (Res. No. 2663-99)

VACANCY ANNOUNCEMENTS - CONTENT

The vacancy announcement shall consist of:

-Title of the vacant or new position and department

-Hours to be scheduled, worked or anticipated

-Rate of Pay at the time of the vacancy announcement

-General statement of duties and responsibilities

-General statement of necessary skills, experience and qualifications
-Deadline for submission of applications

-Where applications can be picked up

-Where applications can be submitted

-An Equal Employment Opportunity/Affirmative Action statement as contained in Paragraph H.
of this Section
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SECTION 3.EMPLOYMENT APPLICANT RECRUITMENT/HIRING POLICY- continued

D. APPLICANT SCREENING

Police records checks, tests of an applicant’s capabilities to perform the essential functions of
the vacant position and requests for proof of education (transcripts) and training experience may
be utilized in assessing the suitability of applicants for the vacant position.

Applicants may be required to provide proof of identity, licenses, training certification
information, references or other documentation related to the duties, responsibilities, skills and
qualifications of the position they are being considered for should the Department
Head/Supervisor deem it necessary.

At any time between the initial announcement of the position vacancy announcement and the
deadline for the submission of applications, a Department Head/Supervisor may consider
applications kept on file that were submitted for previous vacancies provided that such
consideration is not in violation of Paragraph A. of this Section.

E. BOARD OF POLICE COMMISSIONERS

Employees employed as full-time police officers are subject to rules and regulations established
by the Board of Police Commissioners and the lllinois Compiled Statutes, as amended. If any
provisions of this policy manual conflict with applicable regulations or statutes, the regulations or
statutes shall control.

F. REASONABLE ACCOMMODATION

Applicants who require reasonable accommodation to perform the essential functions of a
position shall not be disqualified from consideration from a vacant position or considered less
qualified on the basis of the need for the reasonable accommodation in compliance with the
Americans with Disabilities Act.

Applicants requiring reasonable accommodation shall be expected to notify the Department
Head/Supervisor of the need for a reasonable accommodation to perform the essential
functions of the position.

G. APPLICATION PROCEDURE

Applications will be available at the Administrative Services Department and distributed only to
applicants for specific posted vacancies. No applications will be distributed/accepted beyond
the deadline as advertised for the acceptance of applications nor will any applications be
distributed/accepted at times when there are no existing position vacancy announcements.

Only applications distributed by the Administrative Services Department, completed in full and
listing the specific position being applied for will be accepted. No applications, resumes or other
forms of information concerning the applicant will be accepted unless attached to an application
distributed by the Administrative Services Department.

The original application submitted by an applicant who is hired for any position, including full-
time, permanent part-time and temporary part-time, will be retained in that employee’s
Personnel File. Applications of individuals not hired will be kept on file in the Administrative
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SECTION 3.EMPLOYMENT APPLICANT RECRUITMENT/HIRING POLICY- continued

Services Department for a period of five years from the date of submission. (Resolution No.
2751-°00)

H. HIRING AUTHORITY

For all Department Head/Supervisor vacancies, the Mayor shall have final approval authority
regarding any individuals who are hired, subject to City Council approval as provided by the
Revised Code of Ordinances of the City of Fairview Heights, lllinois. For all other position
vacancies (with the exception of the City Clerk’s and Treasurer’s Offices which are under the
exclusive jurisdiction of the City Clerk and Treasurer respectively), the Department
Head/Supervisor's recommendation for filling a position vacancy shall be subject to the approval
of the Mayor. (Res. No. 2462-'98)
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SECTION 4. EQUAL EMPLOYMENT

The City of Fairview Heights provides equal opportunity for all employees and applicants for
employment without regard to political affiliation, color, race, creed, national origin, religion,
gender, age, ancestry, disability, handicap, genetic information, marital status, status as a
qualified disabled veteran, veteran status, or sexual orientation. References contained herein to
masculine or feminine shall be construed to include both masculine and feminine. Employment
opportunities are open to all qualified applicants on the basis of their experience, aptitude, and
ability. This policy shall include all personnel practices related to the employment process,
promotions, demotions, transfers, layoffs, termination, compensation, benefits, training, and
general treatment of employees. To implement this equal employment opportunity policy, the
following action plan has been adopted:

1. Communication.

All advertisements for employment shall contain the words "Equal
Opportunity Employer."

Employment applications shall contain the clause "Equal Opportunity
Employer."

2. Data Collection. All City employment applications shall contain a voluntary equal

employment opportunity information sheet that will be confidentially reviewed by the
EEO Officer. Said data will be tracked and maintained by the EEO for administrative
purposes only. No hiring decision shall be made pursuant to the data collected.

3. Management Responsibilities. The cooperation of every employee is important to

achieve the objective of this action plan. Corrective action shall be taken against anyone
deliberately obstructing the implementation of this plan.

4. Appointment of Equal Employment Opportunity (EEO) Officer. The City Clerk has

been appointed EEO Officer and has the following responsibilities:

a.

Work with the City Administrator to ensure that any and all reports of
discrimination are fully investigated and resolved.

Maintain a liaison with the EEOC (Equal Employment. Opportunity
Commission).

File required reports with the EEOC.

Confidentially review and monitor equal employment opportunity
employment application data.

Update and enforce the City of Fairview Heights Equal Employment
Opportunity Plan.
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SECTION 4.1. MANAGEMENT RIGHTS

The Employer has the statutory right and authority to administer the business of the City and, in
addition to other functions and responsibilities which are required by law, the Employer has the
full right and responsibility to direct the operation of City departments, to promulgate rules and
regulations, and to otherwise exercise the prerogatives of management, which more particularly
include but are not limited to the following:

A. To manage and direct City employees, including the right to hire, classify, promote,
demote, assign, train, retrain, place on probation, evaluate, layoff, recall, enforce corrective
actions, suspend, remove, and maintain order among employees;

B. To manage and determine the location, type and number of physical facilities,
equipment, programs, and the work to be performed,;

C. To determine each department's mission, goals, objectives, programs, and services and
to utilize personnel in a manner designed to effectively meet these purposes;

D. To determine the size and composition of the workforce and the organizational structure;
E. To determine the hours of work and work schedules for individual employees;

F. To determine the necessity to schedule overtime and the amount required;

G. To determine when a position vacancy exists, the duties to be performed by job

classifications, and the standards of quality and performance to be maintained;
H. To maintain the security of records and other important information;

I To determine and implement necessary actions in emergency situations;
J. To establish and modify benefits and wages;

K. To set and amend budgets and to determine the utilization of technology, including the
introduction of new or improved methods or facilities, or the changing of existing methods or
facilities.

SECTION 4.2. COLLECTIVE BARGAINING AGREEMENT

The rules expressed in this personnel policy manual shall apply to all positions in all
departments of the City, except for instances where the provision of a Collective Bargaining
Agreement (CBA) are in conflict with or supplement the City personnel policy. In these
instances, the applicable rules for employees covered by the CBA shall be those expressed by
the CBA.

11


<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>